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1. @an Actions > Archive > Settings

it Mail - Inbox - IBM MNotes

File Edit Wiew Create Actions Window Help
Archive > Archive Mow § Archive ... NEC Inti
Edit Archive Selected Decuments
Nuttapeng Ruttanaku New y Create Criteria... R i ©
on Local Reply 3 Open Log
Inbox {2280) Reply to All » Settings...
Forward ¥
Drafts
Folder > Sort by D
Sent Follow Up *
o -
) Up Move to Trash
e e y [ — - - — -
All Documer More 5
Junk Send/Receive Mail

Individual Messages

Conversations

Unread Only
Lock Document

Unlock Document

Folder Options >

Retrieve Entire Document

2. 9nUUAAN Create

Archive Settings [2][x]

Manage Your Archive Criteria
To archive documents according to one or more sets of criteria, select the criteria and then click Enable.

“You must then start archiving, ether by setting a schedule for it {Schedule tab) or by closing the Archive Settings dialog box and
Advanced  choosing Actions - Archive - Archive Now from the menu.

Archiving will utilize all enabled criteria.

Defautt for Last Modified
Default for Expired

[ e |
¥ On_server

Basics
Criteria

These archive criteria copy all documents created in application after 365 days to your archive application archive'‘\a_nuttapong nsf
on MAILT/SVR/KTMBS and then delete these documents from this application.

Last change: Nuttapong Ruttanakunapom,Technical /KTNBS on 06/23/2017 12:41:40 PM
According to: /Technical /KTNBS

ok || Cancel |
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3. 9NUUAAN Selection Criteria WavnNIsAruUaEaulun159i0 Archive

Create Archive Criteria HER

Specify General Criteria Information
Descriptive name of these archive criteria

[] Enable this criteria

What Criteria Should be Used to Select Documents?

Click the button to specify selection criteria for = o
documents you want to reduce. Sdeciop Ul

What Should Happen to the Selected Documents?

@ Copy documents into my archive application specified here,
then clean up this application.

|ard1ive\a_nuﬁapung.nsf e |@
() Just clean up thiz application without archiving.

How do You Want to Clean up Documents in this Application?

(@) Remove archived documents from this application
() Reduce the size of documents in this application

Remove attachments, leave summany

| ok || Ccancel |

4. ntuvhnsidenieuleiidesnis Tuitagimvuadu “Older than 365 days”

Archive Selection Criteria (7] x]

Which Documents do You Want Archived from this Application?
All documenits

older than w |355 | days w

nat madified in more than
with expiration date older than

selected by user
M S

..... Inbox
----- Drafts

..... Sent

----- Calendar
..... Ta Do

----- Junk
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5. wa2vinNsaenINagld Archive daswanulndnasining Tuniagaenlia@swany Inbox

Wit Watasauadlyadn OK

Archive Selection Criteria HER

Which Documents do You Want Archived from this Application?
All documents

older than e IEI days e

() In all views or folders
(®) Only in these views or folders

Er - Folders and Views - ~

..... Dirafts

..... Sent

----- Calendar
..... Ta Do

..... Junk

6. NNUUINNITMUUATD Archive, o Database Woulan1s Clean up N1M99n13 WIOUNS

Enable winltau waipdn OK

Create Archive Criteria BB

Specify General Criteria Information
Descriptive name of these anchive cﬂt
[Inbox Older than 365 D

Enable this criteria

What Criteria Should U=zed to Select Documents?

Click the button to specify selection criteria for

Selection Criteria. ..
documents you want to reduce. | on -mena

What Should Happen to the Selected Documents?

® Copy documents into my archive application specified here,
then clean up this application.

|ard1ive\inbm_ulder_than_36ﬂnsf w |@
() Just clean up this application without archiving.

How do You Want to Clean up Documents in this Application?

(®) Remove archived documents from this application
() Reduce the size of documents in this application

Remove attachments, leave summany

e OK || Cancel
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7. 2zUsngeensnanm anudlamvuaeululy

Archive Settings

. Manage Your Archive Criteria
Criteria
A choosing Actions - Archive - Archive Now from the menu.
Archiving will utilize all enabled criteria.

To archive documents according to one or more sets of criteria, select the criteria and then click Enable.
‘You must then start archiving, either by setting a schedule for it (Schedule tab) or by closing the Archive Settings dialog box and

Schedule
Default for Last Modified I Create... i
Default for Expired =
v 1ot
e

These archive criteria copy all documents from the folder Inbox, created in application after 365 days to your archive application
archivetinbox_older_than_365.nsf on MAIL1/SVR/KTNES, and then delete these documents from this application.

Last change: Nuttapong Ruttanakunapom/Technical /KTNES on 06/23/2017 12:41:40 FM

According to: /Technical /KTNBS

| ok || canca |
Y

8. man’ve Schedule 91n1U Enable Archiving WipuisAmMuUAL193U 1981 wag Location 7

A89INNS Waran OK

Archive Settings

L2l

s Archiving Schedule on Local Woerkstation

T This schedule will apply, rchive criteria enabled for this database.
B Schedule archiving

Jot:00P @]
v Sunday ~
v Monday
v Tuesday e
v Wednesday
v Thursday
v Friday v

Perform Scheduled Archiving when Using

(®) Any location
() Specific location

Local

Reset to default

6 oK || Cancel |
V.
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9. ANuILUIINg Archive Aivimsasngludanim

iir Mail - Inbox - IBM Notes
File Edit View Create Actions Tools Window Help

Openv M B L I8

@ Discover x | @ Home x | & Nuttapo.. x | KTN Prod... Replicati... x | Auduedsu... NEC Intra... x | KTNBS's.. x | Re:Plea.. x
Nuttapong Ruttanakunaporn New - Reply -~ ReplytoAll -~ Forward~ M~ P - i | Morer Q) Q-
on Local b Search in View ‘Inbox*

Inbox (2280)

Search for

Drafts
Sort by Date v

Sent 7 ‘ g
Follow Up L

All Documents

Junk

Trash

Chat History

Views

» Folders

~ Archive
on_server

Inbox Older than 365 Days

» Tools

» Other Mail

10. vauzil Archive 9gdaldanunsaviaulaifiesnindt Database falignasnedu fldeuanina
insnseAulniinigasns Database Tuanlalagadni Actions > Archive > Archive
Selected Documents ASsilanau

W Mail - Inbox - IBM Notes

File Edit View Create &ctions@ Window Help
@ Discover A H Archive e > Archive Now { NEC Intra... KTNBS's ...
Edit Archive Selected Documents

Nuttapong Ruttanakul [ i | *~  More -

New ¥ Create Criteria...
on Local

Reply » Open Log
Inbox (2280) Reply to All » Settings...

Forward »
Drafts

Folder * Sort by Date
Sent Follow Up » ~
Fo _ Move to Trash

Mark As »

All Documents More o
Junk Send/Receive Mail

Individual Messages

Trash

Conversations
Chat His

Unread Only
Lock Document

Unlock Document

Folder Options »

Retrieve Entire Document

Inbox Older than 36

weailwafiviu 365 ufiasgn Archive TUga Database fias1stuulaednluil
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